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® Now, read the letter of application below and decide whether the applicant
has a chance or not to be hired as a camp leader. Explain.

46 Regent Street

Madison 15026

Wisconsin

May 20, 2005
Mr Michael Armstrong

Haryton Bay Summer Camp

2187 Mountain Street
NW. Miami, Florida 60306
Re: Camp leader

Dear Mr Armstrong,

fﬁ)
| am a junior at Thomas Jefferson High School with good marks in i
and music clubs, and | enjoy meeting people. | often volunteer to workgh i ) . 50 1 thi ‘
-
for the job. v %
| was born in Columbus and | am sixteen years old. | will turn s ary. | have lived at the address above for Q F

the past ten years. | often look after my brothers and sisters wher®my mioth€r and father are at work. %gl think that | have
quite a good experience in dealing with children. ) 0) —

| am ready to start work at the end of June, when the school summ uar,atlnn begins. I have asked two of my teachers, Mr

John Clarke and Miss Emma Smithsen, to send you two letters of reference for me.
Yours sincerely, . b 1
Joy J. Parfit E}




@ Fill in this résumé (curriculum vitae) with information from Joy’s letter ¢
application on the previous page.

——

o) @
Name:

first middle
Address:
Place of Birth:
Age:
Education:
| Languages: ,
Previous work experience: N4
Interests: j
| References: ||

last
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IO Match iEtm;:lucing sentences A-C below with the letters 1-3 that follow. Writ |

the introductory sentences in the blank spaces of the letters that follow. ;
A. Thank you for offering me the post of camp leader. |

y/B. I am writing to inform you that I am able to offer y

leader. _
% C. Thank you for your letter of June 6.

[ shoul @ you. 1o come for an’
B * intervigw~on Friday June 12.

ou .’tn call number
C ]

You will gct- a sale_l'ry of $50a week. 88547 pconfirm this? @
Would you please confirm that this is A X — .

acceptable to you? I Wil be on vacation from June 30

Can you also let us know the exact date } oy eptember 12. So [ can start work
when you are free to start work? on July 2

0 [ am looking forward to joining one
0

of your camps. /@}

N—




Limda Smith,

Applicant contact 15 Main St, .
details

12345 Baltimore

Telephone: 0214777417
Email: lindabalinda @example.com

Recipient contact Sample Company,
information G guiaa s ;
20 Main 5t

12345 Baltimore

Subject

Application for the position of <insert job position here>

| noticed the advertisement for this position on the 0O1.
to having more than S years of experience working in

the continuing education and accreditation | have -
candidate for the opening advertised.

Greeting L

Introduction
{I‘I‘Iﬂ[l\l"ﬂ[lnﬂ, INntaernaest.
initiative

Main body - L,
(self-promotion. skills,
responsibilities, wn-rlr.
experiance)

Relevant wnrlt ' :
nxpnnnn:i J ’
{(career goals. key

hard/soft skills)

For the last S years, | have worked at <insert ~‘
hone my <insert skill here> and <insert second

#>. During this time, | was able to

In my current position, | have been
second activity here> which have been
hgs of the industry.

<pattern work> and -':pattim work>. | would
vagain in the position advertised.

Conclusion
(expectations. conclustion.
willingness to act)

My goal is to take the skills | have acquisgd/and use them to the best of my ability in your company,

both with the intention of driving a p pnd also giving me the ch p professionally in
I wou delighted to expand more on my

order to continue being an efficient
professional skills and abilities during

Si off
-

Siﬂ“.m" nsert signature here>

Attachment 15092 Smith

pa_wg)d

g [T T

\ o \ |
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[ A: Canl speak to Mr Jones,please?
B: I'm afraid he's not in the office. He won't be

back till next week. 0

0 There is a problem to solve in dialogues 1-5 below, Identify the problems,
Then complete the dialogues with replies a - ¢ on the right,

A: Hello, can I speak to Nora Jones, please

B: What number do you want? .
A+ 873001, >-Q 2, No, | can't, It's a bad line. 1 B: Hewun*tbcbackti' H
B: (. A: Oh, thank you.

A :I'm sory. B: Try his mobile phone,

A: Hello, is that Hind Benmouloud?

B: Could you speak up, please? I can’t hear you very well.
A: Can you hear me now? 0 :
B (A b. My line was epgaged.
A: Don't worry. ['ll call you back !
B: Sorry, what did you say? I didn’t catch that...

A: Good morning. I'm Djamila.
B: Jane here.
A: Hello Jane, I trid to call you at about nine o'clock, but [ couldn't get through,

B: What was the problem?

A: o

j\@ k.‘Surry, you've got the wrong number.

Gunsnnm / 044776411
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@ Pair work: Imagine you have one of the phone problems above. Act out a dia-
logue about it (books closed),

\ Gunamm / 044776411
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PROJECT WORKSHOP

PROJECT ROUND-UP (1)
I- Making a job application booklet - :
- Rt it .- o o ol
Overall purpose: Designing a booklet intended for teenage job seekers groups for further error checking.
®Display your booklets,

Your booklet should include the following items:

adverts with job descriptions,
4 {1- Making an Interne

® phone enquiries about job vacancics,
® résumés or C.V.s,

® letters of reference,

Overall purpose: Designing an Internet user’s
Your Internet User's Guide should inc

® e 'Nl‘.lfilwn §

[ ] struclt

©

@ letters of application,

@ replies (positive, negative) from administration/company,

® |etters of acceptance.

ylving problems when PC goes wrong,
irs 10 be observed when using the Internet. gj

i@

JUND-UP (1)
® Correct your mistakes. Then exchange booklets with other

groups for further error checking.
® Display your Internet User's Guide.

39

N |
e
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- > p=—ng)d 'y
Resumes or C.V.s g el

Craft a standout resume by showcasing your skills, achievements, and extracurricular

activities. Tailor your resume to match the specific job requirements.
Y oo alawall g dpbliall &uanll cals

Letters of Reference

Request a reference from teachers, mentors, or community leaders who can vouch for
your character and abilities.

Letters of Application

Write a compelling cover letter that introduces yourself, expresses your interest in the
position, and highlights your relevant skills,

Application Process

Follow our step-by-step guide to submit well-prepared applications. Pay attention to
deadlines and ensure all required documents are included.

Replies from Administration/Company

Be prepared for both positive and negative responses. Learn from rejecti
to improve your future applications.

Letters of Acceptance

Congratulations! When you receive a job offer, respond with a professional

acceptance letter, expressing your gratitude and confirming your commitment.
e — e, S

Gunsnnm / 044776411
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Ahmad2015@&gmail.com

To a new friend

Dear Ahmed,
As soon as | saw your name on the Internet, [ noticed that you are from Algeria, I felt strongly interested to

write you this email in order to exchange information about each other.

My name is Hector, I am Scottish and T am 15 years old. I am a secondary school student. I live wi
family in Glasgow. It is the most populous city of Scotland, not very far from the River Cl
go [ishing with my neighbors. 1 have two sisters, Olivia and Ella and a brother called Ew:
My father is a carpenter and he is very successful in his job while my mother is a teacher. Du!
am very busy with my studies, so I always prepare my schoolwork and do my exercises. I rarely go out bu
when | have free time, I sometimes join friends to play goif.

In the future, 1 want to be a doctor. | am interested in discovering foreign countries Thg about their

K

people and their customs. Next time, let me know more about your country and m ream
wonderful aspect and its splendid nature. I heard a lot about it.
I am looking forward to hearing from you soon.

& o SamSerif = T~ B I U A~ E~ = = & Enm 1 &

P :v~cconar

A - Comprehension: (7pts)
1/ The text is about: (1pt) a) Applying for a job b) Inviting snmﬂrb) ¢) Corresponding with someone

2/ Say if the following statements true or false: (2pts)

a) Hector is the youngest child.

b) He rarely revises her lessons.

c) Hector wants to be a doctor in the future.
d) Hector’'s parents both work as teachers.

..‘-.. Y 1 i

\ Gunsmm / 044776411
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3/ Answer the following questions according to the text: (3pts)

a) Why is Hector willing to correspond with Ahmed?
b) What does Hector sometimes do? When?
¢) Is Hector’s father a good carpenter?

4/ What or who do the underlined words refer to in the text? (1 p’

B- TEXT EXPLORATION: (8pts)
1/ Find in the text words that are: (2pts)
a) closest in meaning to:

Heavily populated = §2............... / traditi

b) Find in the text opposites to:

* gl
4

Youngest sfm= 82, ... iiiiiiiviia e = Bl saaanvinain

\ Gunsnnm / 044776411
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3/ Re-order the following words to get coherent sentences: (2pts)

a- was/ seldom/Lina / facebook/ using. —»

b- come/ on / school/ never/ we / to/ foot . _
4/ Classify the following words according to their stressed syllables: (2.5pt: .
keyboard /modem /floppy /unit/ connect/ remove / computer / M1 CF(’HE
1¥ syllable 2" syllable 3 sy

lllllllllllllllllllllllllllllllllllllll

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!
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PART II: Written Expression (5pts) ﬁ
tt xt

Choose only five elements from the list bellow to fill in the gaps so tha

Updated / comments / internet / liking / networking sites /communication/ account / media

In today’s world, Facebook, twitter, MySpace, are common ....... S;Z.....fur
acquaintances. It has become a part of our daily lives. With the clopi

of................. 1t has led us to a point where we prefer “.......$..... P
wishing our friends over the social networking sites. Usi

ple to meet and make
orld and the increasing use

K WEBNG o aanaad

.. and
networking sites is quite casy;

\ Gunsnnm / 044776411
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AS awg)
Wﬂlﬂg A g il s L
ALComprehension (08pts)
Read the text carefully then do the activities.
alhwall g opuliall auanll wals
The Social Networking System, Facebook, launched in 2004 by the founder Mark

Zuckerberg, is one of the most important breakthroughs in the 21st century. Facebook is
now an integrated part of every college student's life.

Facebook 1s used by more than 800 million people around the world yet little do people
know of the profound effect that Facebook has on their physical, emotional, and mental
health. A collection of studies that include surveys, interviews, and questionnaires will
reveal the effect of Facebook on students’ well-being. Studies indicate that Facebook can
impact physical health by increasing the chance of Upper Respiratory Infection [UFJ]
mental health by leading to web addiction, feelings of loneliness, narcissism, stress,
body dissatisfaction. It alters the traditional familial systems that have existed si
beginning of human life.

It is important to be aware of some of the downsides of Facebook in o
being a victim of if§ unhealthy uses. Many people are unaware of the g

a) The Social Networking System and its advantages. ,) [ dl:f:bll]ﬁk is cmah.d by the fnundcr Mdrk Euckcrbcrg -

b) Facebook and its drawbacks. b) Facebook is used by very few people around the world.

¢) An overview of social networks. ¢) Studies indicate that Facebook has positive impact on the physical health.
d) A lot of people are aware of the great impact of Facebook on their life. —_ |
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pa_iwg) .p
3. Answer the following guestions from the text. (3pts)
a) When exactly was Facebook launched and by who?

albuuall g duuball auanll wals
........................................................................................................... - g JeIs) ¥

b) What does the collection of studies reveal about the impact of Facebook on students’ well-
T e oy e R R R

c) Is it important to be aware of the dangers of the Facebook? Why?

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

4.In which paraeraph is it mentioned that the best way to bea

5._What or who do the underlined words in the text : Q &99

refer to_? (1pt)
8 PO {28 . icnvsvan T 1 S, AN\

B) Text Exploration: (07pts) Q

1. Find in the text words or phrases closest in meanine to theldpllowine: (0.5

Stasted (§1)=-..coooeans consequente I§2) =... %
2. Find in the text words or phrases oppositesto the folfowing: (0.5p
v L] (R — hoakhy (SHKS -« s vnivrsias

*
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S. Combine the pairs of sentences with the right
conjunction): (3pts)  (Either .. or /Neither ..nor / Both ..and)

1 - a )you can have a computer .
b ) you can have a mobile.
2 - a) Ahmed is addicted to Facebook .
b ) Sami 1s addicted to Facebook .

3 - a)l don’t know how to check the email . q\b ’
b )My friend doesn’t know how to check the e-mai

Reorder the followine words in order to o¢

1) /Often /when /sad/rains/feel/ it/ we. 4 \? >

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

System- Follow — Printer — Provide.

Gunsnnm / 044776411
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16 Sounders Street
7524 Dallas Texas,
October 15%, 2019
Seniors” Rights Organization albwall g 6puliall Auanll wals
1824 3" Avenue
Dallas, Texas 75260
Dear Sir

I am writing to apply for the post of Personnel Officer as advertised in today’s edition of The T}

I believe I am ideally suited for the position you are advertising. As you will see from_my curri
vitae, | have had three years’ experience as an Assistant Personnel Officer in my present company where [ enjoy
excellent working relations with employees at all levels. In addition, I have a law degree with a specialization in

industrial relations. | am also fluent in English in both speaking and writing. | would also add that | am familiar

with most office software systems including Microsoft Word. If you consider my gqualification an nces 1-::-
be suitable, I should be available to attend an interview at any time. 9
I look forward to hearing from you in due course.

Yours faithfully
Isabelle Lefranc

1. Clircle the choice (a,b,c) that best completes statement (1pt)

a. The letter is: a) letter of application b ) letter of enguiry

2. Read the text then say whether the following sentences are t
a. The applicant 15 writing io enguire about the company.

b. Isabelle has unpleasant working relations in his present com

¢. She is ready at any time to attend the interview
*
3. Read the text then answer the guestions.(dpts) : >
a. Where does the applicant found the post?

Gunamm / 044776411
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What do the underlined words refer to? (1.5pt)

B. Text Exploration:

Find words that are synonym to: (1pt)

well acquainted =........covnevnnnnnnn. .

Rewrite sentence ‘b’ so that it means the same as sentence ‘a’.(2pts)

Al I L

S

p

It’s obligatory to respect the teacher

It’s not necessary to phone her back.

YOU .ooviiiiiniiininssainissisisessstssinaasss \?
You cannot smoke in the underground; 1 ’%rbidden.

p {1 AR R R P R X i

\ Gunamm / 044776411
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3. Put the appropriate reflexive pronouns.(2pts)
a. Make sure to remind...........cooeirieriviniinninns of the things vou need to do.
b. Studentsenjoy ............ccvvvnnnn in the sport club.
¢. My fnend, Jill and I took.....................t0 the aquarium on Friday.
d. The cat feeds the little kittens ...........ccccoiesivinnen

4. Put the stress in the following words. (2pts)

advertise— qualification — philosophy - company
II. Part Two: Writing

Pretend you forgot to do your English Project. Wnite a letter of apology

April 27 th, 2008
Dear Mr Johnson,

Please excuse Ti
next week. He will

bsence of my daughter Melinda from

school yesterday. She had to take care of
one week in hospital “"{?2 her little sister because of her mother’s
have an operation on hii’? unexpected absence.
Yours sincerely, ’ Yours faithfully,
Tom Jackson ’ ® Lynn Roberts ®

'x_ . |
i

\ Gunsmm / 044776411
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Unit One : Getting Throug

Theme: Intercultural Exchanges

—

[* Computer Parts
Sl gl

B

3% Write a job application
Jos it 445

(Jast) At S Al Dbl g Jlaw f s

\ Gunsnnm / 044776411
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Unit One : Getting Through
Theme : Intercultural Exchanges

Grammar
[* The 1mperative
2% Sequencers : First, Second, Then,

3 Modals Need to - Needn't to / Have to {m e 10
Mustn't. 09;@‘

Ix Express Purpose: In order to - So asAo -

0% Frequency adverbs: always, Of ’
0% Degree adverbs : Very , Quite
% Preferring: I prefer...... to...ygﬁbl prefer ....rather than ....
8% Correlative Conjunctions : Neither....nor / Neither ....or /
both....and.....

@umsnnm / 044776411





